Omega Phi Alpha, Alpha Alpha Chapter Constitution

Article I
Name and Organization

Section I-	The name of this organization shall be the Alpha Alpha Chapter of Omega Phi Alpha National Service Sorority.

 Section II-	The purpose and goals of this sorority shall be to assemble its members in the fellowship of Omega Phi Alpha, to develop friendship, leadership, and cooperation by promoting service to the university community, to the community-at-large, to the members of the sorority and to the nations of the world.

Section III-	The mission of Omega Phi Alpha is service.  We provide opportunities for leadership and friendship through training and participation in service activities.  Our hope is that our members will become life-long, service-minded leaders.  We strive to better the lives of others worldwide by collaborating with organizations and volunteering through a flexible service program.


Section IV-	The colors shall be dark blue, baby blue and gold.

Section V-	The sorority flower shall be the yellow rose.

Section VI-	The three cardinal principles shall be friendship, leadership and service.

Section VII-	The national motto shall be “Today’s Friends, Tomorrow’s Leaders,
Forever in Service.”

Section VIII-	The chapter mascot shall be a bumblebee. 

Section IX- 	This is a chapter of Omega Phi Alpha National Service Sorority and, as such, members are bound by the national constitution and by-laws, which supersede those of chapters.



Article II
University Policies & Requirements 

Section I-	All members will abide by the university requirements for student organizations as stated in the Northern Arizona University Student Handbook.  



Article III
National Policies

Section I-	The chapter and its members shall comply with all national policies relating to alcohol, illegal drugs, discrimination, harassment, and hazing as stated in article III of the national constitution.  	


Article IV
Membership Status

Section I- 	The only statuses that will be granted to a sister are those that are outlined in the national constitution: pledge, active, member on leave of absence (LOA), alumna, and honorary member. 

Section II-	The Vice President must notify nationals of all membership status changes each semester by the deadline set by the national office. 

Section III-	A sister must request a change in membership status in writing to the Vice President prior to the deadline declared at the Vice President’s discretion.  


Section IV-	Membership may be extended to any student (see article IV, section 10 of the national constitution) in good standing with and duly enrolled at Northern Arizona University who has paid both local and national dues.

Section V-	Pledges who have met all national and local requirements shall be activated as lifetime members upon approval of a 2/3 majority of the active members.  



Article V
Recruitment and Pledges

Section I-	Each semester, rush will occur for one week during a time chosen by the membership director and approved by 75% of the executive board.  

Section II-	There will be three separate events that relate to these topics: informational, service, and sisterhood.

Section III-	Each potential new member must partake in an interview with current active sisters prior to being offered pledgeship.


Section IV-	Pledges will abide by the national requirements as stated in the national bylaws article VIII, section I.  

Section V-	Each pledge must attend weekly pledge meetings, unless approved by 2/3 of the active members.

	Clause I - If a meeting must be missed the membership director or her representative should be informed one week prior to the meeting.

	Clause II – If a pledge misses two weekly pledge meetings, she is required to meet with the membership director about the reasons for her absence. 

Section VI-	Each pledge will pay a national pledge and activation fee as stated by the national office in addition to local dues decided by the treasurer each year.  If these amounts remain outstanding, the pledge cannot be activated.  
		
               Clause I – If a pledge needs assistance they can request a dues waiver in writing from the executive board through the treasurer or set up a payment plan with the treasurer.  Late payments are subject to fines.

Section VII-	If a pledge depledges they will not be refunded any of their dues except for the national activation fee.

Section VIII-	Every pledge is required to attend two active meetings and one active service project before activation.

Section IX-	Each pledge is required to attend and stay the entire duration of the pledge retreat.

Clause I- If a pledge is unable to attend the pledge retreat, she should notify the membership director two weeks prior to the event.	

Section X-	Each pledge must participate in planning every service project performed by her pledge class.  Every pledge is required to physically attend at least 75% of the service events, fundraisers, and sisterhood events held by her pledge class. If a pledge cannot attend an event, she must arrange prior to the event to help plan with the planning committee, or arrange a make-up.

Section XII-	Quizzes must be completed with an average score of 75% before the pledge can be activated. 

Section XIII -		Pledges are expected to bring their pledge book to every meeting of the pledge class. 
	
Section XIV-	Until completing an activation ceremony upon meeting all requirements, pledges have no rights or privileges in the chapter.

Section XV-	If a pledge requires additional assistance due to a disability, and would otherwise not be able to pledge to her full potential, she should notify the membership director as soon as possible.



Article VI
Active Requirements

Section I-		Active sisters are required to attend weekly business meetings. If an active is going to miss a meeting or be tardy, she must inform the secretary, either by e-mail or in writing, 72 hours before the meeting to be missed.

Clause I- In the case of an emergency, the active must contact the secretary to be excused.  The secretary shall determine what constitutes an emergency on a case-by-case basis.

Clause II- An absence is unexcused if notice is received less than 72 hours in advance, received after the missed meeting, or if deemed invalid by the secretary.

Clause III- For each unexcused absence the active member shall pay a monetary fine.

Clause IV- If a member has two unexcused meeting absences or three total absences, regardless if they are excused or unexcused; the member is up for discussion with chapter standards board.

Clause V- A member may miss more than three meetings with a majority vote of the executive board, which should be decided prior to the third missed meeting and prior to every missed meeting thereafter.

Clause VI – If a member is unable to attend a majority (more than 50%) of weekly meetings due to an unavoidable circumstance, but can fulfill all other active requirements, they may petition Chapter Standards Board for the ability to miss multiple meetings. 

Section II-	Every active that does not attend a pledge activity that she signed up for will pay a monetary fine.

Section III -		If a member is more than five minutes late to an active or executive meeting and has not given prior notice, the member shall have to pay a monetary fine to the treasurer by the next meeting.  For each meeting that the fee has not been paid, interest accumulates per week. If a member earns two unexcused tardies, the tardies are equivalent to one unexcused absence.

Section IV -	Pins must be worn the first Monday meeting each month.

Clause I – Active members shall dress in business casual attire during the first Monday of every month.  

Clause II- Dress to pin attire will be worn until the conclusion of the business meeting on the first Monday of every month of classes unless otherwise excused in advance by the local vice president.

Clause III - If an active is seen without her pin or not dressed in proper dress to pin attire she may pay a monetary fine.

Section V-	Every sister is strongly recommended to have an email address and check her email at least three times a week.

	Clause I- If a member has no means of checking email she is responsible for contacting the executive board during the first week of the semester to establish an alternate form of communication.

Article VI
Local Leave of Absence Qualifications

Section I - 	A member will not be granted a leave of absence during her first active semester.  If LOA status is unavoidable during the first active semester, the sister will petition both the national and local executive board before November 15 or March 15 (semester dependent).

Section II-             No member may serve as a big sister if they are on a LOA.



Article VI
Officers and Duties

Section I -	The executive board shall contain the following positions:
			President
			Vice President
			Parliamentarian
			Secretary
			Service Director
			Membership Director
			Sisterhood
			Historian
			Treasurer
			Alumnae Liaison
			Active District Officer
			Public Relations
		
Section II-	Elections will begin the first meeting in April each academic year.

		Clause I-	Any active member may nominate another active member or herself.  The nominee must accept the nomination in order to be on the slate.

	Clause II- Nominations must be done during the first meeting dedicated to elections and the slate of nominees will be closed at adjournment of the meeting. 

	Clause III- To win an election a sister must have a majority of active quorum votes.
	
	Clause IV- After a sister is elected to a position she will be removed from all other slate nominations.

Section III - No active member may run for President or Vice President if they are LOA, alumnae, or otherwise have circumstances where they are not active in the sorority the semester in which elections occur.

Section V-	If at any time an officer cannot fulfill their duties and chooses to step down the president will temporarily appoint another active member.  At the next meeting an official election will be held to fill the position.  
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Article VII
Committees, Chairs and Boards

Section I-	Every committee will include a mixture of EB and non-EB members.  The committee chair shall not be an EB member (with the exclusion of Chapter Standards Board).

Section II -  Each semester elections will be held to elect the next semester’s committee chairs. 
	
	Clause I – The date of these elections are up to the discretion of the Executive Board in accordance with the schedule of events at that time.  

	Clause II – Nominations follow the same guidelines as officer elections, as well as voting. 

Section III-         Chapter Standards Board- The chapter standards board shall consist of three elected EB members (not including the president, or vice president) and at least 3 non-EB elected members (number to be determined by the Vice President at the beginning of every semester).  Members of chapter standards board must be up to chapter standards to serve on the board. 
			
	Clause I- The Vice President will not vote on decisions except to break ties.

	Clause II- The President will act as Parliamentarian on CSB and will not speak unless to bring order.  


Section IV-	Each semester there will be the following miscellaneous committees at the minimum: awards, homecoming/formal, alumnae, pledge, fundraising, and public relations. 

	          Clause I- The president has the ability to call special committees at their discretion. 



Article VIII
Advisor Requirements

Section I-	The advisor must keep in compliance with university policies.

Section II-	The advisor must keep in contact with the active chapter.


Article IX
Financial Issues

Section I-	The treasurer and the president shall be responsible for creating a budget each semester.  This budget must be approved by 2/3 majority vote of the quorum.

Section II-	Any reimbursements must be approved by 2/3 majority vote of the quorum.  

Section III-	Each semester, both national and local dues must be paid to the local treasurer by the date specified by the treasurer.  National dues will be sent to the national treasurer before the specified date in the national calendar each semester.

		Clause I- In cases where an active is in need of a dues waiver, she must complete the petition for the dues waiver no less than two weeks in advance of the local chapter dues due date or the previously determined date set by the local treasurer.

		Clause II - The dues waiver shall be granted with a 2/3 majority vote of the executive board.  The treasurer must include the waiver decision and the proper documentation to nationals.

		Clause III – All dues that are not paid by the date specified by the treasurer will incur a monetary fine.

Section IV-	All fines must be paid in full one week prior to the last meeting of the semester.  If fines are not paid by the due date, the member must go before the chapter standards board.

Section V-	Expenditures which exceed $20 made by an active who plans on being reimbursed needs to be pre-approved by the Executive Board. 

Section VI-	Collection and subsequent deposit of any official Alpha Alpha funds must be given to the treasurer within 3 business days. Deposit of funds must be deposited within 3 business days of the last day of the event.

Section VII-	In case of a lost or stolen funds or deposit, it is required that a police report be filed and an incident report be filed with the location in an attempt to recover the funds.

		Clause I- To recover lost or stolen funds, the sister who was responsible for the lost of funds must provide a solution to regain the monetary loss whether out of own pocket or fundraising. This must be done within thirty days or by the end of the semester, whichever comes first.



Article X
Business Issues

Section I-	A quorum is made up of 60% of the number of active members.

Section II-	Both executive board and active meetings must follow Robert’s Rules of Order.

Section III-	Meetings will be held weekly on Monday nights, each semester.

Clause I- Executive board meetings will be held at 7:00pm and will run no longer than an hour.

Clause II- Active meetings will be held at 8pm and will run no longer than one hour.

		Clause III- Meetings may run longer than one hour, as needed, with a majority vote of the sisters present.

Clause IV- Meetings will not be held during reading week or during finals week.

Section IV-	Creation and dissolution of committees can be achieved by 2/3 majority vote of the quorum.

Clause II – Each committee shall contain at least one EB member to facilitate communication between EB and all committees.



Article XI
Service Requirements

Section I - 	Each member should participate in all areas of service planned by the sorority.

Clause I – Each active member is required to meet the most current service requirements as stated in the bylaws.

Clause II- If a member fails to meet these they are subject to monetary fines or disassociation.  

Clause III – A member who signs up for an event but does not attend may be excused from paying a monetary fine in the event that extenuating circumstances arise that are deemed an emergency by the executive board.

Section II - 	Each member must participate in planning one service project in one area of service by the date approved by 2/3-majority vote of the active chapter.



Article XII
Amending the Constitution

Section I - 	The chapter constitution may be amended by 2/3-majority vote of active members.

Section II - 	Amendments to the constitution must be submitted in writing to the active chapter two week prior to voting. They become active changes at the end of the vote.

Section III-	Amendments to the bylaws may be submitted at the same meeting they are voted on.  They become active changes at the end of the vote.  



Article XIII
Legal Issues

Section I - 	If a pledge or active member is known to commit actions of slander or libel towards the chapter or a member, she may be brought before the chapter standards board.

Clause I- All incidents of slander must be proved by documentation.

Clause II- If a sister commits slander or libel towards the chapter; (including a sister) she must apologize to the chapter and /or the sister for her actions.

Clause III- If a sister commits slander or libel towards the chapter (including a sister), she will be considered for disassociation or asked to de-pledge based on the discretion of the Chapter Standards Committee.

Section II - 	If a member has been disassociated and has not returned all insignia to the president by the date set by the chapter standards board, legal action may be taken.



Article XVI
Impeachment and Removal of Officers
	
Section I – 	Any articles of impeachment will be taken up in a formal meeting with the 		Chapter Standards Board.  Upon review CSB will make a 					recommendation to the Executive Board.  The Executive Board will then 			vote on the subject.  In order to remove an officer a ¾ majority is required.  

Article XVII
Dissolution of the Chapter

Section I – 	In order to dissolve the chapter a ¾ majority vote of the active members is required.  The National Executive board is then required to approve the petition. Upon approval all assets will be donated to the national Omega Phi Alpha Scholarship Fund.  

